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Purpose

Use this template to request a completed W-9 from a carrier, contractor, vendor, or business payee when needed for onboarding, accounting, or compliance records. This template does not replace IRS instructions.

Request Language

Please provide a completed and signed IRS Form W-9 for our records. You may send the completed document securely through the agreed upload method or by email if you accept email transmission risk. If you have questions, contact Equitable Solutions LLC at 904-330-4442 or contact@equitable-solutions-llc.com.

Record Checklist

· Legal name matches business/tax records

· TIN/EIN provided

· Signature/date included if required

· Stored in secure carrier/vendor record

· Do not publicly share tax documents

Signatures
	Requester
	Recipient / Payee

	Signature: ________________________________
	Signature: ________________________________

	Printed Name / Title: ________________________________
	Printed Name / Title: ________________________________

	Date: ________________________________
	Date: ________________________________

	Email / Phone: ________________________________
	Email / Phone: ________________________________
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